NEO Transportation
EFT-21 Safety and Training Report
Superintendent Certification Steps

Q: What are the steps for a Superintendent to certify the annual NEO Transportation
EFT-21 Safety and Training Report?

A: Log into the NEO data system. Follow the red arrows on the screen shots below:

1. NEO welcome page. Click tabs: Annual Data / EFT-21 Safety and Training.
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2. EFT-21 landing page. Select your SAU. Select the reporting fiscal year. Click “Edit.”
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SAU/District: | Brunswick Public Schools v |
Fiscal Year: IZ_U_?_l v:l¢
Status: |:-F\II |
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3. EFT-21 report and certify page. Scroll to the bottom of the EFT-21 report. Click “Certify.”
When complete, a time date stamp will display under “Certification Date” on the EFT-21
landing page.

NOTE: Use save or submit button to save zry changes made after data has been submtied, then select Da‘.a_ Certify baiton wil not save any changes.
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